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	Reference No.
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	Last updated 
	01.03.20

	No.
	Start-Up Procedure
	CHECKED 
SATISFACTORY

	
	
	N/A
	YES
	NO

	
	Elevators
	
	
	

	
	Health and Safety
	
	
	

	1
	Lighting / illumination is adequate
	
	
	

	2
	Floor is free of oil /lubricant or l tripping hazard
	
	
	

	3
	Required Personal Protective Equipment (PPE) available
	|_|
	|_|
	|_|

	4
	Risk Assessments Method Statement (RAMS) available
	|_|
	|_|
	|_|

	5
	Access to machine room is safe and well lit
	|_|
	|_|
	|_|

	6
	The specific safety practices and recommendations made by manufacturer of the
elevator  must be included and strictly adhered in Job Hazzard Analysis (JHA)
	|_|
	|_|
	|_|

	7
	Location of first aid instructions and supplies available
	|_|
	|_|
	|_|

	8
	Emergency evacuation plan reviewed
	|_|
	|_|
	|_|

	9
	Emergency contact details of the Responsible Person and the contractors
	|_|
	|_|
	|_|

	10
	HSE “Shared Shaft Working” RAMS reviewed and available
	|_|
	|_|
	|_|

	11
	Life Safety Systems (fire extinguishers, sprinklers, gas suppressors & fire-alarm) elevator  motor room integrity
	|_|
	|_|
	|_|

	12
	Tool Box Talk Completed. Work tasks shall only be commenced when all the safety precautions are in place.
The status of the works and the effectiveness of the safety precautions shall be
Closely monitored and regularly reviewed.
	|_|
	|_|
	|_|

	
	Pre-approvals
	
	
	

	13
	System owner/Manager/Engineering team’s approvals available
	|_|
	|_|
	|_|

	14
	End-user/Department Head’s approval available
	|_|
	|_|
	|_|

	15
	Quality, Health. Safety, Environment Management (QHSE) approval available
	|_|
	|_|
	|_|

	16
	Maintenance contractor’s schedule of work
	|_|
	|_|
	|_|

	17
	Pre-startup testing certificates FMC engineer approved and available
	|_|
	|_|
	|_|

	18
	Approved Permit To Work (PTW)
	|_|
	|_|
	|_|

	
	System Readiness
	
	
	

	19
	Telephone for Emergency call
	|_|
	|_|
	|_|

	21
	Emergency Light
	|_|
	|_|
	|_|

	22
	Telephone Numbers to contact during emergency
	|_|
	|_|
	|_|

	23
	Certificate provided by Elevator  Inspector /factory Inspector
	|_|
	|_|
	|_|

	24
	Carrying capacity in KGs / No. of Passenger
	|_|
	|_|
	|_|

	25
	Required tools checks
	|_|
	|_|
	|_|

	26
	Lock Off Tags Out (LOTO) all FMC and Specialist contractor locks and devises removed 
	|_|
	|_|
	|_|

	27
	Confirm with schematic and Business Management system (BMS)
	|_|
	|_|
	|_|

	28
	Areas are cleaned and egress checks
	|_|
	|_|
	|_|

	
	Pre-Start Checks
	
	
	

	29
	System fault free/alarm free check
	|_|
	|_|
	|_|

	30
	Original Equipment Manufacturers’ (OEM) startup procedure available
	|_|
	|_|
	|_|

	31
	Barriers/covers are provided to prevent accidents 
	|_|
	|_|
	|_|

	32
	All moving equipment, machinery and rotating parts are guarded
	|_|
	|_|
	|_|

	
	Start Checks 
	
	
	

	33
	Safe Means of hoisting (Capacity, Hook Locking) is available
	|_|
	|_|
	|_|

	34
	System alarms/warnings checks
	|_|
	|_|
	|_|

	35
	Oil and other lubricant are kept in spill proof containers
	|_|
	|_|
	|_|

	36
	Speed governor functional
	|_|
	|_|
	|_|

	37
	Plant or system operations checks
	|_|
	|_|
	|_|

	38
	Elevator Pre back into service run checks complete and approved 
	|_|
	|_|
	|_|

	39
	Emergency Stop switch easily accessible and identified
	|_|
	|_|
	|_|

	40
	System running and on-line (BMS cause &effects checks)
	|_|
	|_|
	|_|

	
	Notifications
	
	
	

	41
	Department heads (Facility Management)
	|_|
	|_|
	|_|

	42
	Computer Aided Facility Management (CAFM) System
	|_|
	|_|
	|_|

	43
	Reporting
	|_|
	|_|
	|_|

	44
	End-user/stakeholders’ notification checks
	|_|
	|_|
	|_|

	No.
	Reviewer's Comments
	Resolution

	
	
	

	
	
	

	
	
	

	
	
	

	Originator's Name/Signature and Date:
	Checker's Name/Signature and Date:
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